Village of Campton Hills
Request for Qualifications
Special Legislative Counsel Services

I. INTRODUCTION

The Village of Campton Hills (“Village”) is soliciting Statements of Qualifications from qualified attorneys
and law firms licensed in the State of Illinois to serve as Legislative Counsel to the Village Board of Trustees
(the “Corporate Authorities”™).

The Village seeks independent legal counsel to advise the Board in its legislative capacity, including but not
limited to the drafting and review of ordinances, resolutions, and policies; legal analysis of municipal
authority; and guidance on governance, statutory compliance, and best practices.

Legislative Counsel will serve at the direction of the Corporate Authorities, independent of the Village
Attorney, and will provide services on an as-needed basis.

Il. COMMUNITY PROFILE

The Village of Campton Hills is a non-home rule municipality located in Kane County, Illinois,
approximately 40 miles west of downtown Chicago. Incorporated in 2007, the Village encompasses
approximately 17 square miles and has a population of approximately 11,000 residents.

The Village operates under a President—Trustee form of government with a Village President and a six-
member Board of Trustees.

Ill. SCOPE OF SERVICES
The selected attorney/firm shall provide legal services to the Corporate Authorities in their legislative
capacity, which may include:

e Draft ordinances, resolutions, agreements, and other legislative documents

e Provide legal opinions on municipal powers, governance, and legislative authority
under Illinois law

e Advise on statutory compliance, including the Illinois Municipal Code, Open Meetings

Act (OMA), FOIA, and related laws

Review proposed municipal actions and policies for legal compliance

Interpret and advise on the enforcement of the Village Code

Analyze legal issues related to legislative oversight, governance, and Board authority

Advise on the appointment, removal, and authority of officers and officials

Provide guidance on conflicts of interest, ethics, and procedural compliance

Advise the Trustees on litigation matters affecting legislative functions

Provide second opinions when requested and serve as special counsel inconflict matters, as

appropriate

e Attend Village Board, committee, and workshop meetings as requested

e Coordinate, as appropriate, with the Village Attorney, staff, and consultants

e Provide other legal services related to the legislative functions of the Village Board

Services shall be provided on an as-needed basis and performed as an independent contractor.

IV. INDEPENDENCE AND REPORTING
Legislative Counsel shall:
e Represent the interests of the Corporate Authorities as a body; and
e Be available to respond to inquiries from individual trustees related to theirlegislative duties; and
e Maintain independence from the Village Attorney and Administrative staff; and
e Avoid conflicts of interest, including representation of parties adverse to the Village.

V. STATEMENT OF QUALIFICATIONS REQUIREMENTS
Submissions shall include:

1. Firm/Attorney Overview

2. Assigned Personnel (including resumes)



Relevant Experience

Approach to Services

Municipal References

Representative Matters

Licensure (Illinois ARDC good standing)
Conlflicts of Interest disclosure

. Fee Structure

10. Additional Information
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VI. SELECTION PROCESS
The selection will be made by the Village Board of Trustees. The Village may review submissions, conduct
interviews, request additional information, and negotiate terms.

Evaluation criteria include:

e Municipal law expertise
Experience advising corporate authorities
Qualifications and availability
Understanding of governance
References and performance
Fee structure

Vil. TERMS AND CONDITIONS
The Village reserves the right to reject any or all submissions, waive irregularities, request additional
information, modify the process, and negotiate terms.

VIil. INSURANCE REQUIREMENTS
The selected attorney/firm shall provide professional liability insurance and workers’ compensation insurance (if
applicable).

IX. EXECUTION OF REQUEST FOR QUALIFICATIONS
The Village Administrator shall be and is hereby authorized to execute any and all documents related to
publishing the Request for Qualifications on behalf of the Village.

X. SUBMISSION REQUIREMENTS

Submissions shall include one (1) digital PDF copy.
Submission Deadline: May 5, 2026

Submit to:

Tracy Johnson, Village Clerk
Village of Campton Hills

40W270 LaFox Rd, Unit B
Campton Hill, IL 60175
tjohnson@camptonhills.illinois.gov

Xl. QUESTIONS
All questions shall be submitted to Tracy Johnson, Village Clerk, at tjohnson@camptonhills.illinois.gov by
May 5, 2026.

Xil. RESERVATION OF AUTHORITY
Nothing in this RFQ shall limit the authority of the Corporate Authorities under Illinois law, create contractual
rights prior to agreement, or bind future Boards.
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