RESOLUTION 26-13

A RESOLUTION ADOPTING AN UNCASHED CHECK AND UNCLAIMED
FUNDS POLICY FOR THE VILLAGE OF CAMPTON HILLS

WHEREAS, the Village of Campton Hills (the “Village™) is a duly organized an existing
municipal corporation created under the provisions of the laws of the State of Illinois, and may
exercise powers pertaining to its local governmental affairs; and

WHEREAS, from time to time, the Village has funds under its control for which there is
no claimant, including, but not limited to, uncashed checks issued by the Village; and

WHEREAS, the Village’s auditing firm, Lauterbach & Amen, LLP, recommends that the
Campton Hills Village Board adopt an uncashed check and unclaimed funds policy for the Village;
and

WHEREAS, the Village President and Board of Trustees find it in the best interests of the
Village and its residents to establish a written policy related to uncashed checks and unclaimed
funds; and

WHEREAS, the Village President and Board of Trustees desire to approve a policy
entitled “Unclaimed and Uncashed Checks Policy and Procedure” (the “Policy”), a copy of which
is attached hereto as Exhibit A; and

WHEREAS, the President and Board of Trustees have determined that it is necessary and
in the best interests of the Village to adopt the Policy.

NOW, THEREFORE, BE IT RESOLVED BY THE PRESIDENT AND BOARD OF
TRUSTEES OF THE VILLAGE OF CAMPTON HILLS, KANE COUNTY, ILLINOIS, AS
FOLLOWS:

SECTION 1: Incorporation. Each recital above is incorporated by reference into this
Section 1 and made a part hereof as material and operative provisions of this Resolution.

SECTION 2: Approval of Policy. The Policy attached hereto as Exhibit A and made part
hereof is hereby adopted and approved.

SECTION 3: Applicability of Policy. The Village of Campton Hills and all its elected
officials, officers and employees are subject to the provisions of the attached Policy and shall
follow and abide by the provisions thereof.

SECTION 4: Delivery of Signed Documents. After approval and execution of this
Resolution, the Village Clerk, or her designee, shall retain a certified copy of this Resolution for
record retention purposes.

SECTION S: Effective Date. This Resolution shall become effective after its passage and
approval as provided by State law.

ADOPTED this 17" day of February, 2026, pursuant to a roll call vote as follows:



EXHIBIT A

Village of Campton Hills
FINANCE POLICY & PROCEDURE

UNCLAIMED AND UNCASHED CHECKS POLICY AND PROCEDURES
PURPOSE
The purpose of this policy is to aid in accurate cash reporting and management for the Village
and to ensure vendors are properly paid. Stale checks may result from checks being lost or
misplaced. This policy will ensure lost checks are reissued to the payee whenever possible.
When checks cannot be reissued, this policy will ensure that the Village is following State
Statute when it comes to unclaimed funds in Illinois.

POLICY

The Unclaimed and Uncashed Checks Policy will comply with the standards set by the Illinois
State Treasurer’s Office. The Village Treasurer is responsible for implementing this policy.

DEFINITIONS

Due Diligence — The reasonable attempt by a holder to locate or notify apparent owners of
unclaimed property as required by the Act.

Holder — A person (or entity) obligated to hold for the account of, or to deliver or pay to, the
owner, property subject to the unclaimed property Act (765 ILCS 1026).

Outstanding Check — Any Village check that has not cleared the bank, been canceled, or
written off. Outstanding checks include both uncashed and unclaimed checks.

Outstanding Check List — A list of outstanding checks.

Owner — A person who has a legal, beneficial, or equitable interest in the unclaimed property.
Stale Check — A check that has not been cashed by the payee six months after the check date.
Uncashed Check — A check mailed or delivered to the payee that has not been cashed.

Unclaimed Check — Funds which are not the property of the Village but remain in the Village
Treasury for three or more years without a claim being filed by the legal owner(s).



PROCEDURES

When a check is outstanding for more than six (6) months, the Village’s Treasurer, or designee,
shall notify the payee by first class mail, to contact information on record with the Village, that
the check was issued and is still outstanding. The letter shall indicate the check number, check
date, and the amount of the outstanding check, and will inform the payee that if the outstanding
check is unclaimed and is deemed presumed abandoned under the timelines of the Revised
Uniform Unclaimed Property Act, the Village will follow the procedures under the Act to remit
the outstanding amount to the State Treasurer. The payee will have 30 days to claim the
outstanding check.

If the check is not returned, but funds are claimed and the Village must put a stop payment on the
check, the Village may impose a fee equal to the bank charge to stop payment on the check. The
amount will be deducted from the reissued check.

For funds that are unclaimed, a journal entry will be done to deposit the funds into the Village’s
unclaimed liability account. Stale checks will remain on the outstanding check list for three
years.

In accordance with state law, 765 ILCS 1026/1, once a year, the Village Treasurer, or designee,
will review the listing of all checks that have been outstanding and deposited into the unclaimed
liability account, designated as unclaimed liabilities, to determine which outstanding amounts
will be sent (checks dated three (3) years or older) to the State of Illinois, Unclaimed Property
Division, per the timelines provided for under the Revised Uniform Unclaimed Property Act and
after all required notices are provided.

Following determination of unclaimed funds that must be reported to the state, the Village
Treasure, or designee, will send a letter, via first class mail, to the owner’s last known address at
least 60 days before the report is made to the State of Illinois, Unclaimed Property Division.

The letter shall include:

» The check number, check date, and the amount of the outstanding check.

» Steps of how the owner can retrieve or have holder maintain the property.

> Statement that once property is remitted to the State, the owner can file a claim with the
Treasurer’s Office and that the office is a perpetual custodian for the abandoned property.

» Name, address, position and phone # of person to contact with the holder

By November Ist of each year, the Village Treasurer, or designee, will file a report with the
Ilinois State Treasurer, Unclaimed Property Division, reflecting activity for the one-year period
three years prior to June 30 of the report year. (Example - the report filed by November 1, 2026,
shall cover activity from July 1, 2022, through June 30, 2023.) Unclaimed amounts listed in said
report shall be remitted to the Illinois State Treasurer in accordance with the timelines provided
for under the Revised Uniform Unclaimed Property Act and after all required notices are
provided.



AYES NAYES ABSENT ABSTAIN

Trustee Frank Binetti & -
Trustee Nicolas Boatner o -
Trustee Janet Burson o - -
Trustee Terese Hopfensperger ) . -
Trustee Mike Millette a . -
Trustee Kim Muhr A

President Barbara Wojnicki

Barbara Wojnicki, Vi’éjge President

ATTEST:
~ //c(, \/(/“3/1-——--

Tracy Johnison, Villdge Clerk’




