Ordinance No. 0-15-{ §

AN ORDINANCE
AMENDING THE VILLAGE CODE
REGARDING PURCHASING PROCEDURES

WHEREAS, the President and Board of Trustees (the “Corporate Authorities”) of the Village of

Campton Hills, Kane County, Illinois (the “Village™) desire to amend the purchasing procedures of the

Village.
NOW, THEREFORE, BE IT ORDAINED by the President and Board of Trustees of the

Village of Campton Hills, Kane County, Illinois, as follows:

Section 1. That Section 1-5-3 of the Village Code entitled “Unanticipated Expenditures and
Disposal of Property No Longer Required for Village Purposes™ is hereby deleted in its entirety and

restated as follows:

“1-5-3 DISPOSAL OF PROPERTY NO LONGER REQUIRED FOR VILLAGE PURPOSES

The disposal of village property must comply with the requirements of state law and the following
procedures:

A. Property Valued at $500.00 or Less. The Village President has authority to dispose of
village property having an estimated fair market value of $500.00 or less where such property is
no longer required for Village purposes. Disposal may be by sale, donation to another public body
or to a charitable, not-for-profit organization, or discarding such property as substantially

worthless.

B. Property Valued in Excess of $500.00. Any village property having an estimated fair
market value in excess of $500.00 may only be disposed of by approval of the Corporate
Authorities. Disposal must be by sale unless otherwise expressly authorized by the Corporate

Authorities;



Section 2. That Section 1-9-4-B of the Village Code entitled “Checks™ is hereby deleted in its

entirety and restated as follows:

“B. CHECKS:

All checks, excluding payroll and the disbursement of petty cash, shall require the signature of any
two of the following: Village President, Village Administrator, unless the Village Administrator is
then the acting Treasurer, and one of the Finance Trustees elected pursuant to Code Section 1-6-
7A, provided, however, that no such Village Official shall be an authorized signatory on any
account who is an employee or member of the board of directors of the bank on which the check is
drawn and no Village Official shall be an authorized signatory on any check reimbursing oneself.”

Section 3. That Section 1-17-6 of the Village Code entitled “Purchasing Procedures and Bidding”

is hereby deleted in its entirety and restated as follows:

“1-17-6 PURCHASING PROCEDURES AND BIDDING:

A. PREAUTHORIZED EXPENDITURES:

1.

The Village President, Village Administrator, Department Heads, and Committee
Chairs are authorized to make or approve the expenditure of Village funds on
behalf of the Village without prior approval of the Village Board, not to exceed the
authorized amounts set forth below. This authority is limited to expenditures which
have been itemized within the current budget adopted by the Corporate Authorities
and have been approved by the Village Official responsible for overseeing that
portion of the budget.

Village President: Five Thousand Dollars ($5,000.00)

Village Administrator: Five Thousand Dollars ($5,000.00)
Department Head: One Thousand Hundred Dollars (§1,000.00)
Committee Chair: Five Hundred Dollars ($500.00)

Further, the Village President and Village Administrator, collectively, are
authorized to make or approve the expenditure of Village funds on behalf of the
Village in an amount not to exceed nine thousand nine hundred ninety nine dollars
and ninety nine cents (89,999.99). This authority is limited to expendifures which
have been itemized within the current budget adopted by the Corporate Authorities
and have been approved by the Village Official responsible for overseeing that
portion of the budget.

Any expenditure that does not fall within an expenditure that is authorized by
paragraph 1 and 2 above shall require the approval of the Corporate Authorities.



4. No Village officer or employee, except as expressly provided for in this Code, is
authorized to make purchases for the Village or to incur other obligations,
including contacting professionals serving the Village.

5. The above prohibitions shall not apply in the case of a bona fide emergency except
such expenditures must follow the requirements of 65 ILCS 5/8-10-5.

6. If the Village receives an invoice by reason of a violation of this Section, the
Village officer or employee whose action resulted in such invoice shall be
responsible for reimbursing the Village for the amount thereof.

7. The disbursement of petty cash and use of Village credit and debit cards shall be
restricted to those Village Officials authorized as check signatories pursuant to
Code Section 1-9-4. No Village Official shall be authorized to reimburse oneself
through the use of petty cash funds.

8. Expenditures shall not be split or staggered in an attempt to circumvent any
provision of this Code.

B. BIDS REQUIRED; BIDDING PROCEDURES:

1. Except in the case of emergency, all public works contracts must follow the
requirements of 65 ILCS 5/8-9-1. Emergency expenditures must follow the
requirements of 65 ILCS 5/8-10-5.

2. No purchase of any article or commodity expected to cost more than ten thousand
dollars ($10,000.00) shall be made, incurred or committed to unless bids or
quotations are solicited from two (2) or more vendors of such article or commodity,
except in case of emergency or with specific approval of the Board of Trustees and
except for personal property, supplies and services purchased through the
Department of Central Management Services of the State of Illinois pursuant to the
Governmental Joint Purchasing Act (30 ILCS 525/0.01 et seq.).”

Section 4. That Section 1-17-9 of the Village Code entitled “Limitations on Purchasing or
Incurring Financial Obligations on Behalf of the Village” is hereby deleted in its entirety.

Section 5. All ordinances, resolutions, motions or parts thereof in conflict herewith are hereby

repealed.



Section 6. This Ordinance shall be in full force and effect upon its passage and approval and

publication as provided by law. This ordinance shall be published in pamphlet form.

Passed this {# dayof SC#U\[%% , 2015 pursuant to a roll call vote as follows:

NAYES ABSENT ABSTAIN

Trustee Laura B. Andersen
Trustee Susan P. George
Trustee James McKelvie
Trustee Mike Millette
Trustee Mike O’Dwyer
Trustee Michael Tyrrell
President Harry Blecker
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APPROVED this {s¥ _ dayof 51{;?,@4 ber, 2015

Loy el A

Harry BlecKer, Village President

(SEAL)

Nicholas Girka, Village Clerk




