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June 15, 2020 

Ron Searl, Village Administrator 
Village of Campton Hills 
40W270 LaFox Road, Suite B 
Campton Hills, IL 60175 
Phone: 630-584-5700 ext. 252 
Delivered via email: rsearl@villageofcamptonhills.org  
 
Thank you for the opportunity to present a proposal to the Village of Campton Hills. With over 30 
years of experience, we are pleased to provide a proposal for a temporary building & zoning 
administrator. 

If you have any questions please give Seth Sommer a call at 847-428-7010 or email 
ssommer@bfccs.org. 

Sincerely, 

 
Seth Sommer 
Director of Quality Control & Staff Development 

 

mailto:rsearl@villageofcamptonhills.org
mailto:ssommer@bfccs.org
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PROFESSIONAL SERVICE AGREEMENT 

Temporary Building & Zoning Administrator  

A. Introduction 

B & F Construction Code Services, Inc. is submitting a proposal to provide consulting services to the 
Village of Campton Hills.  These consulting services consist of serving as the interim building and 
zoning administrator on a temporary basis and other services as needed. 

B. Qualifications 

B & F Construction Code Services, Inc. provides building and fire protection plan review, inspections 
and training services for municipal building departments.  All inspection and plan review personnel 
are certified and/or licensed to provide the services as described. 

We currently perform complete building department operations for the Villages of Winfield, 
Burlington, Barrington Hills, Hampshire, and Lake Barrington.  We have assisted with complete 
building department operations in the Villages of Gilberts, Kingston and Hampshire.  We currently 
provide complete inspection and plan review services to West Chicago, Genoa, Mettawa, 
Manhattan, Inverness, Elwood, Deer Park, and Waterman. 

Plan review services and inspections are also performed for the DuPage County Airport and for the 
commercial and industrial projects in the Village of Burr Ridge.  These same services are performed 
for specific projects in Brookfield, Elmwood Park, and River Forest. 

There are other municipalities where we provide fill-in inspections when municipalities are in need of 
inspectors because of a large short-term workload or because they are down staff members due to 
vacations or extended leaves of absence.  These municipalities include the City of Wheaton and 
Villages of Wheeling and Romeoville. 

B & F Construction Code Services, Inc. performs plan review services for numerous other 
communities in Illinois and other states such as Michigan, New Jersey and Pennsylvania. 

All B & F Construction Code Services, Inc. staff members are certified or licensed to perform plan 
review and inspections.  See attached staff qualifications and references. 

C. Schedule 

We will provide an individual to provide the above mentioned services, in-house, on a temporary 
basis (actual duration and hours to be agreed upon by both parties). For example, the individual 
could be provided on Tuesdays & Thursdays from 10:00 am – 2:00 pm. 

D. Services provided 

B & F Construction Code Services, INC. will perform permit reviews, answer zoning and building 
code questions and any other assigned duties. Services will be performed in-house at the Village of 
Campton Hills municipal office. Other contracted services such as building inspections and larger 
plan reviews already in place, will continue as is. 
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E. Cost for Service 

Rate of $90.00 per hour. Travel time shall be charged both ways (no more than 1 hour per day). 

F. Start Date 

Services as outlined herein can start within 1 week of acceptance. 

G. Point of Contact 

Seth Sommer, Director of Quality Control and Staff Development 

Telephone: (847) 428-7010   

E-Mail: ssommer@bfccs.org 

H. Additional Information 

B & F Construction Code Services, INC. provides the most comprehensive services to the 
construction industry.  Our one fee approach coupled with quick turnaround time is what sets us 
apart and gives you as a municipality the best value. 

All first plan reviews are completed within nine (9) business days with re-reviews completed in five 
(5) business days.  The reviews automatically include accessibility review as well as the application 
of any local code amendments. 

When a municipality is using B & F Construction Code Services, INC. for their plan review or 
inspection services, we offer a reduced rate for assistance with general code consulting and 
ordinance preparation. 

Our highly trained and experienced staff are certified or licensed in their respective disciplines.  We 
are professional grade and provide the highest level of customer service.  Our staff wear identifiable 
company uniforms that are worn neatly and drive white company vehicles outfitted with our 
company logo and phone number. 

All of the employees of B & F Construction Code Services, INC. are covered by worker’s 
compensation, general liability, automobile, and professional liability insurance.  This provides 
added protection because the municipality can be named as an additional insured at no additional 
charge.  If a consultant does not have proper insurance, liability could extend to the municipality. 

I. Agreement Terms 

Notwithstanding any other provision contained hereof, either party may terminate this agreement at 
any time upon providing thirty (30) day written notice to the appropriate party.  Upon termination of 
this agreement, all services actually performed by B & F Code Construction Services, INC. shall be 
paid in accordance with this agreement as stipulated herein. 
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J. Proposal Acceptance 

1. All Building, Plumbing, Mechanical, Energy and Electrical Plan Review Services are performed in-
house.  All inspections contracted for shall be performed by employees of B & F Construction Code 
Services, Inc. 
 

2. All B & F Construction Code Services, Inc. employees are covered by Workers Compensation 
Insurance. 
 

3. B & F Construction Code Services, Inc. carries general liability insurance. The Village of Campton 
Hills may request to be named as additional insured. 
 

4. B & F Construction Code Services, Inc. has in force professional liability insurance. The Village of 
Campton Hills may request to be named as additional insured. 
 

5. A certificate of insurance for each policy can be provided upon acceptance of this proposal and 
annually when the policy is renewed. 
 

6. The Village of Campton Hills agrees not to hire an employee of B & F Construction Code Services, 
Inc., for a period of one (1) year after the employee is no longer employed by B & F Construction 
Code Services, Inc. 
 

 

 
Village of Campton Hills 
 

Accepted By  
  
Please Print  
  
Title  
  
Date  

 
 
B & F Construction Code Services, Inc. 
 

Accepted By    
    
Please Print    
    
Title    
    
Date    
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